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Job title

Communications Intern (Fair trade)
Responsible to
Media Coordinator
Hours and duration
Minimum 16 hours, at least 2 days a week until the end of May 2012
Start date

As soon as possible
Location 

Oxfam New Zealand Auckland office




ABOUT OXFAM

Oxfam New Zealand (ONZ) is an independent humanitarian, advocacy and development agency, affiliated with Oxfam International. 

This intern position sits within the Communications and Media team at ONZ, whose purpose is to inform the New Zealand public on all areas of Oxfam’s work, through multi-media coverage in print, broadcast and online media channels. 
This internship also offers a great opportunity for a current or recent student who seeks to experience work in public relations or journalism, with a particular interest in not-for profits.
SCOPE OF INTERNSHIP

This role is primarily to provide support to the Communications team in generating exposure for Oxfam’s Fairtrade campaign, which involves promoting Oxfam’s Biggest Coffee Break events – including the celebrity Fair Trade Me auctions – leading up to, and during, Fair Trade Fortnight (5 -20 May  2012). 
This internship would be ideal for someone wishing to gain work experience in media/ communications within the Not for Profit sector.
PRIMARY Responsibilities

1. Contribute to development of media strategies for key campaigns events and activities.
2. Develop draft press releases and short editorial features as directed by the Media Coordinator.
3. Manage the celebrity Fair Trade Me auction listings online, and help coordinate the subsequent events with winners and celebs.
4. Prepare and pitch story ideas to journalists – by email and phone.
5. Identify Coffee or Chocolate Breaks with media potential and liaise with supporters to ensure good profile and branding of the event and Oxfam.
6. Track and analyse coverage of Oxfam in the media.
7. Ensure Oxfam’s brand reputation is protected with regards to all communications activities undertaken.
8. Participate in relevant Oxfam meetings as required.
9. Undertake any other duties that are required by the Media Coordinator and are in keeping with the scope of this internship.

COMPETENCIES

Qualifications, knowledge and experience

· Some knowledge or experience of writing 
· An interest in gaining skills and experience on a communications team 
· An interest in international development and social justice issues, including fair trade
· Knowledge of the media in New Zealand would be helpful
Professional skills

· Strong verbal and written communication skills 
· Good telephone manner  
· Good IT skills
Personal attributes

•
Personable, confident and enthusiastic  

•
Interested in learning and developing new skills and gaining experience in their chosen field  

•
Organised and able to show initiative 
· Good attention to detail
· Ability to work without close supervision  
· A positive attitude 

•
Passionate and committed to Oxfam’s values and mission 
STRUCTURE OF INTERNSHIP
The Media Coordinator will ensure that the intern is provided with opportunities for learning about advocacy work within an international development NGO, opportunities for skills development, advice on career development issues and regular feedback on performance.
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