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INTERN JOB DESCRIPTION
Title

Policy and Advocacy Support Intern (climate change)
Reports to
Senior Policy Advisor
Duration
2-3 days a week for 4-6 months 

Start date
Immediately 
Location
Oxfam New Zealand Wellington Office, 2nd Floor James Smith Building, cnr 

Cuba and Manners St, Wellington
Scope of internship
The Policy and Advocacy Support Intern (climate change)will play a vital role within Oxfam New Zealand’s Wellington-based Advocacy team, by ensuring that we are effectively engaging relevant decision makers in our current campaign on climate change.  The Intern will work closely with the Senior Policy Advisor on advocacy events and policy research.   

Primary responsibilities
1. Monitor policy developments in areas relevant to Oxfam New Zealand’s climate change work.

2. Undertake policy research as requested by the Senior Policy Advisor.

3. Draft correspondence, policy documents and other advocacy related materials.

4. Organise advocacy events (for example public debates about policy issues relevant to the work of Oxfam NZ).

5. Coordinate Wellington-based volunteers to assist with Oxfam NZ’s activities in Wellington. 

6. Provide other support to the Senior Policy Advisor and the Advocacy Team as required.

Competencies
Qualifications, knowledge and experience
· A degree in a relevant subject or working towards it and/or equivalent relevant experience

· An active interest in social justice
· A general understanding of the issues that Oxfam campaigns on and of climate change issues in particular 
· General knowledge of the international climate change negotiations is essential while knowledge of the science of climate impacts would be useful
Professional skills 
· IT literate

· Research and reporting writing skills

· Ability to complete projects to a high standard

Personal attributes

· Strong verbal and written communication skills

· Personable and enthusiastic

· Interested in learning and developing new skills

· Able to show initiative and work without close supervision
· Attention to detail

· Committed to international development and social justice

· Reliable and flexible

Structure of the Internship
The Senior Policy Advisor will ensure that the internship provides opportunities for learning about policy and advocacy with an international development NGO, opportunities for skills development, advice on career development issues and regular feedback on performance.

